CHAUDHARY CHARAN SINGH

HARYANA AGRICULTURAL UNIVERSITY, HISAR

PERFORMANCE REPORT OF OFFICERS/HEADS OF DEPARTMENTS

Performance Report for the period __________________________

(A)  Name (in Block letters)
_________________________________________

(B)  Designation

_________________________________________

(C)  Department

_________________________________________

(D)  Joining date:



i. in CCS HAU
_________________________________________

ii. on present post_________________________________________

​E.Period of absence from duty during the year in case the absence is more than two weeks (details to be specified)

i. On leave of the kind due for personal work __________________________
ii. On leave for undergoing training etc. ______________________________

1 Highlight your tangible contribution in running of the Department/ College/ RRS / KVK /Directorate/ organization activities:
_____________________________________________________________________

Note: 
The purpose of this Performance Report (PR) is to summarise and evaluate the Officer/HoD/administrative Head for his/her achievements over the past 12 months and to assist him/her in making further improvement.  The Performance Report is written for the period from 1st July to 30th June. The incumbent shall initiate their own PR on time and ensure that it reaches the reviewing authority by the end of July. The onus for not initiating the report on time will lie on the incumbent himself. In cases of failure to initiate PR disciplinary action shall be initiated by the competent authority.

2. Teaching Activities

i. Supervision of students in PG programmes (M.Sc. and Ph.D.)

ii. Curricula delivery through IT (smart class rooms/Ms-PP lectures)

iii. Student performance in National Examinations (JRF/SRF/NET/ARS/GATE etc.)

iv. Students Placement Profile

v. No. of students selected for higher studies: on campus / off campus(Name of organization along with degree/ specialization)
vi. No of students attended National/ International seminars/ conferences/ workshops  (within and outside India)

	Sr. No.
	Name of the student
	Title 
	Dates
	Place
	Funding source

	
	
	
	
	
	

	
	
	
	
	
	


3. Research Activities:

i. Total projects in operation(ongoing as well as sanctioned)

	Sr. No.
	Title of Project
	PI/Co-PI
	Budget
	Funding agency

	
	
	
	
	

	
	
	
	
	


ii. Projects completed with brief outcome (brief summary with total budget and publications from it):

iii. New projects submitted for external funding by faculty: Yes/ No

	Sr. No.
	Title of Project
	PI/Co-PI
	Budget
	Funding agency
	Present status

	
	
	
	
	
	

	
	
	
	
	
	


iv. Publications, Patents, placements and higher studies 

a. Publications : NAAS rating above 6------ others--------

b. Publications cited in Scopus and Web of Science

c. Patents filed (detail)

d. Patents granted 

4. Extension Activities 

(Extension activities undertaken trainings (state, district, sub-divisional and village levels) demonstrations, campaigns, competitions/shows, field visits, office calls, advisory correspondence, Gyan Diwas, audio-visual aids and adaptive research trials actually conducted and KVK mandated activities)

5. Conferences/Seminars/ workshops functions/trainings/activities etc. organized for strengthening of department/organization and its impact.
	Sr. No.
	Title 
	Date (s)
	Sponsors
	No. of participant

	
	
	
	
	

	
	
	
	
	


6. Administrative activities
i. Total budget utilized/expenses (input cost)
	Sr. No.
	Total budget allocated (head-wise, except salaries)
	Total budget utilized

	
	
	


ii. Outstanding advances  - amount/purpose

	Sr. No.
	Purpose of advance
	Amount
	Reason for outstanding advance till date

	
	
	
	


iii. Income generated / Net income 
iv. Facilities Strengthened – Laboratories/equipments/extra co-curricular activities (including sports; in bulleted form)
v. Infrastructure  facilities developed/renovated 
	Sr. No.
	Name of facility
	Amount
	Justification

	
	
	
	


7. Other achievements
i. Award/Appreciation, if any

ii. Recommendation in PoP based on research findings  

iii. Invited lectures (keynote address/Lead paper, if any) delivered

iv. Workshop/Conferences/Melas etc. organized/attended

v. Inter-Institute linkages developed (MoU/MoA - details, if any)
vi. Feedback of stakeholders (students, parents, industries, employers, farmers etc.)

vii. Any other

8.Additional work done/Accomplishments: (Attach separate sheet, if required)

9. Give any other detail not covered above (this may include list of publications, leadership given at the State/National/International level/Professional Societies etc.)

10. Is the purpose of the job (overall focus) as it relates to the Vision and Mission of the Department/College/ Directorate is fulfilled? Fully/ partially:

a. If partially:  Give reasons and the action taken for future growth andwhat new directions you have provided to upgrade the level of functioning of your organization 

b. Do you have job satisfaction, if not; mention the reasons and constraints faced during the discharge of duties. 

c.  State below the tangible  suggestions to enhance the effectiveness or improving working/system as the HOD/Dean/ Director/Officer

d. As HOD/Dean/Director/Officer, what new directions you have provided to upgrade the level of functioning of your organization?

e. Do you have job satisfaction as HOD/Dean/Director/Officer?  If not, mention reasons.

Signature with date
REVIEW BY THE CONTROLLING OFFICER

11. General Assessment


Overall assessment of incumbents personality, qualities, shortcomings, leadership acumen, decision making, working relationship with superiors and subordinates etc.

12. Integrity

Reporting Authority

Controlling Officer

